
Real World Crystal Reports 
 

Level I – Training Guide   - Table of Contents  
 
 
Foreword 

• About the Authors 
 
Chapter 1 – Introduction 

• Getting Help 
 
Chapter 2 – Preliminary Report Design Considerations 

• Report Planning 
• Using Experts (Wizards) versus Blank Reports 
• Basic Database Concepts & Linking Tables in Crystal 
• Crystal Reports Screen Layout 

 
Chapter 3 - Creating Your First Report 

• New Report Creation Procedure 
• The Crystal Reports Designer Tab 
• Placing Objects on the Report 
• The Crystal Reports Preview Tab (Viewing your first set of Results) 
• Placing Text on the Report Manually 
• Positioning, Aligning, and Sizing of Report Objects 
• Report Explorer 

 
Chapter 4 - Selecting a Subset of Data (Basic Select Expert) 

• Logical 
• Sequential 

 
Chapter 5 - Formatting Objects on Your Report (Basic Formatting) 

• Formatting using the Button Bar 
• Formatting Using the Formatting  Dialog Boxes 

 
Chapter 6 - Organizing the Data on Your Report (Basic Sorting & Grouping) 
 

• Simple Record Sorting 
• Simple Grouping 
• Grouping Options 
• Multiple Groups 
• Changing Group Order with Multiple Groups 

 
 
 



 
Chapter 7 - Simple Summary Calculations (Subtotals, Grandtotals, Group Counts 
etc.) 
 

• Inserting Subtotals and other Group Calculations (Summary Calculations) 
without writing formulas 

• Inserting Report Totals (Grand Totals) without writing formulas 
• Group Sorting using Group Calculations 

 
Chapter 8 – Simple Drawing and Inserting Images in Crystal Reports 
 

• Lines and Boxes 
• Inserting Images in your Crystal Reports 

 
 
Chapter 9 – Special Fields 
 

• Inserting Special Fields in your Crystal Report 
 
Chapter 10 - Formula Calculations in Crystal Reports (Formula Editor/Workshop) 
 

• Formula Rules, Crystal Syntax, Basic Syntax 
• Formula Workshop layout  
• Formula Editor 
• Basic Arithmetic Formulas 
• Basic String Formulas 
• Basic Date Formulas 
• Boolean Formulas 
• If the else Formulas 

 
Chapter 11 - Intermediate Formatting using Formulas (Conditional Formatting) 
 

• Highlight Expert 
• Formula based Conditional Formatting 

 
Chapter 12 - Page Breaks, Summary Reports (Basic Section Expert) 
 

• Creating Page Breaks on a Record and Group Basis 
• Creating Summary Reports 
• Underlay 

 
 
Chapter 13 - Basic Charting/Graphing 
 

• Creating a Chart from Group Data 



 
 
Chapter 14 - Crystal Repository (Only in 9.0 or in 10 if you use Crystal 
Enterprise) (version 9.0/10.0 and later) 
 

• Opening and Using the Crystal Repository (Only in 9.0 or in 10 if you use 
Crystal Enterprise) 

 
 
Chapter 15 - Distributing your reports to Others (Exporting, Crystal Enterprise & 
more) 
 

• Printing 
• Export 
• Window Viewers 
• Web Viewers 

 
 
Chapter 16 - Creating a Report Using the Standard Crystal Reports Wizard 
 

• Creating a report using the Standard Crystal Reports Wizard 
 
 
Chapter 17 - Using Report Templates 
 

• Applying and existing Template to a report 
 
Chapter 18 – Crystal Workbench 
 

• Using the Crystal Workbench to manage your reports 
 
 


